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1. Lest week on 22 and 23 October the Annmal Records Mansage-
ment Confersnce was held at the ) 1t wae 25X1A6a
sttended by 52 Records Officers snd personngl o i1y concernsd
with the Agency's Records Mensgement Program. The theme thiz yeor
concentreted on microminiaturizetion end sutomation in order to |
focus the sttemtion of the Records Officers on possible systems for |
the records left after tue cuwrrent parge. ;

2., Jwiging from observetions of participents end Conferees,
25X1A9a Bl tslk snd movie "Introduction of Automation” wes cme of
Ms of the program. Although the era of sutomation is
upon we, the wiy's =nd hov's of sutomsted systesz in the fleld of |
Records Managemsnt is generally unsppreciated. succeeded 25X1A9a |
in clarifying ADP for the novice and to the resource rreseuting
antomption ss s means -- tangible in nature -- through vhich records
and office procedwres may be stresnlined snd made wore efficlent,
We recognize that the irpact of s effort will not be known 25X1A%a |
for sometime but we were none-the- ressed by the positive |
response ba hag stimuleted initislly.

Plesge socept ry appreciation in behalf of the Agency Records
Weicer snd his Steff for the importent contribdution
of your Qffice contribduted to the success of the
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